How to Complete Recertification

RECERTIFICATION

Certified coaches must recertify every two years in order to remain informed on
the latest knowledge and expertise and to provide service and support for
developing USA Triathlon coaching programs and triathlon in

general. Recertification also provides an accountability for maintenance of the
coaching certification.

USA Triathlon Certified Coaches must submit their recertification packets by their
certification expiration date. Coaches who do not submit recertification materials
by their expiration date are not eligible for reg#ftification under the normal
recartification policy. Please see the botigsf of this page for the late recertification
policies. If you have any questions re ing the recerification policy, please

+ Online Background Check (policies and criteria)

+ Respect in Sport and Activity Leader Program (2.5 USAT CEUs)
+ Service to the Sport Documentation

+ Continuing Education Units (please see below)

+ Current USAT Annual Membership

+ In-Person CPR

+ 595 Recertification Fee

+ Signed Ethics Code Agreement

Step 1
Complete the Background Check

Directions can be found on the recertification page:
http://www.usatriathlon.org/audience/coaching/recertification.aspx

YouMUSTcomplete a new background cheekOEXCEPTIONS

If you get a message saying:

GThe SSN entered has an active background investigation availz
for the account you are registering fohnother one cannot be
ONBIFGSR +d GKA&A GAYS®Da

you must contact NCSI directly to have the hold lifted on your
account

Toll Free(866) 8337100
info@ncsisafe.com
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RECERTIFICATION

Certified coaches must recertify every two years in order to remain informed on
the latest knowledge and expertise and to provide service and support for
developing USA Triathlon coaching programs and triathlon in

general. Recertification also provides an accountability for maintenance of the
coaching certification.

USA Triathlon Certified Coaches must submit their recertification packets by their
certification expiration date. Coaches who do not submit recertification materials
by their expiration date are not eligible for recertification under the normal
recertification policy. Please see the bottom of this page for the late recertification

policies. If you have any questions regarding the recertification pg#y, please
contact the Coaching Certification Coordinator.
In order to recerify, coaches must complete:

+ Online Background Check (policies and critejgs

+ Respect in Sport and Activity Leader Prografft (2.5 USAT CEUs)

+ Service to the Sport Documentation

+ Continuing Education Units (please see below)
+ Current USAT Annual Membership

+ In-Person CPR

+ 595 Recertification Fee

+ Signed Ethics Code Agreement

Step 2
Complete the Respect in Sport Program

Directions can be found on the recertification page:
https://usatriathlon.respectgroupinc.com/secure/

Please contaatllis.schieman@usatriathlon.owith any questions
on this program.

Please note that this program is required and grants 2.5 USAT C
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RECERTIFICATION

Certified coaches must recertify every two years in order to remain informed on
the latest knowledge and expertise and to provide service and support for
developing USA Triathlon coaching programs and triathlon in

general. Recertification also provides an accountability for maintenance of the
coaching certification.

USA Triathlon Certified Coaches must submit their recertification packets by their
certification expiration date. Coaches who do not submit recertification materials
by their expiration date are not eligible for recertification under the normal
recertification policy. Please see the bottom of this page for the late recertification
policies. If you have any questions regarding the recertification policy, please
contact the Coaching Certification Coordinator.

In order to recerify, coaches must complete:

+ Online Background Check (pgiies and criteria)

+ Respect in Sport and Actiy Leader Program (2.5 USAT CEUs)
+ Service to the Sport Dgg#mentation

+ Continuing Educatiog#nits (please see below)

+ Current USAT al Membership

+ In-Person CPR
+ 595 Recertification Fee

+ Signed Ethics Code Agreement

Do o Do Do I

Step 3
Complete In Person CPR

Adult or Youth CPR

Must be In Person (can be online/in person combination, bu
must have in person component)

A CPR card or signed letter from instructor is sufficient as p
A copy is uploaded per Step 13.

CPR must be current at time of recertification submission.

Recommended CPR:
A American Heart Association
A American Red Cross
A YMCA
Other organizations are accepted, but these are
the most common. Any legitimate organizati
IS accepted.

RIATHLON

WWW.USATRIATHLON.ORG FUELING TH



How to Complete Recertification

/& USA Triathlon - Log In - Wind@
| | e—

@Qv €| http://www.usatriathlonuniversity.com/login Step 4
5.7 Favorites ‘ 5% L Activecom | For Coaches & | Membership System @ | National Center for Safety... & | USOC Admin ﬂ University - Administration g Univ . . . .
http://www.usatriathlonuniversity.com/login

/& USA Triathlon - Log In =

&

s JtAOl 2y 6ab2d w$3
0 Password:

<~
Y _
 cerrities EORERY - S st yt? If you already have an account, you can log in w

e your existing email and password and skip
Step 6.

DO NOT CREATE
MULTIPLE ACCOUNTS

ContactLoryn.Cozzi@usatriathlon.oifgyou

have any issues.
USA
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http://www.usatriathlonuniversity.com/login
mailto:Loryn.Cozzi@USATriathlon.org

L. S

J¢ Favorites | <3 (L Active.com ] For Coaches | Membership System | National Center for Safety... &) USOC Admin §f University - Administration f University - User Menu

{& USA Triathlon - Sign Up v v [ @ v Pag Safety v Tools~ @~
TRIATHLON

SIGN UP

First name:
Last name:
Email address:
Password:

Password (again to confirm)

Continue <

UsA,
Wicermimicolcoacn)

Step 5
Create a login (your email address)
YR LI &a62NR | yR C

**Pick an email you will keep
indefinitely (yahoo, gmail, etc).
There is no way to change your
email without losing all of your old
information.

USA
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RECERTIFICATION e
* Levell
=l Step 6
+ Youth and Junior o , ) o
[221 dzy RSNJ G KS awSO
usa toward the bottom of the page.
_— 4::::_.,(_.

USA
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How to Complete Recertification

Step 7
I tAO] 2y da[ 8§05+ LLé
A If you submit on or before 11:59M

RECERTIFICATION FORMS

Available Recertification Forms Mountain Time on December $1the
R appropriate form has a $95 charge.
= Leyel | Recertification - $95.00 A Leve' I Recertiﬁcation
= Level | Recerification Late Submission - $145.00
= Levelll
= | evel [| Recerification - $95.00 : .
_« Level Il Recertification Late Submission - $145 00 <€ A If you submit on or after 12:00 AM Mountain
- Level l - Time on January®] the appropriate form has
= Level Il Recertification - $95.00 .
. Level lll Recertification Late Submission - $145_00 a $145 charge (includes $50 late fee).

A Level Il Recertification Lagubmission

- USA
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RECERTIFICATION PURCHASE

Step8
Click to Make Payment

You are about to purchase Level | Recertification for $95.00.

Click to Continue to

Make Online Payment ] \

USA
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How to Complete Recertification

USA

Credit Card Information
Card Number:

Cards Accepted:  Diner's Club - Visa - Discover - JCB - MasterCard
Card Type: Discover v -
B 12 - 2010 ~ -
- Required field

Please note that we only support the US-English character set. In order to ensure that your
transaction is processed comecdtly, please refrain from using Internstionsl Characters.

/

/] £ A0 6 Ay dzS £

a/
YD

YERIFY R

== Continue ] IReset

Step 9
Enter your creditard and billing information.

(Visa, MasterCard, Discover, Diners Club, JCB)

Print your recelipt.

USA

.

Order Information

Description: 10 Tips on Traveling to a Race with Steve Tarpinian
Total Amount:  $9.99

Credit Card Information

Card Number: 30569309025904

Cards Accepted: Diner's Club - Visa - Discover - JCB - MasterCard
Slsis 12 v 2002 -

CSC:

Billing Information

ST Loryn Cozzi

e , [ £t A01 al «
' | to return to
| recertification site

Plesse note that we only support the US-English chan t. In order o ensure that your
transaction is processed comedtly. please refrain from using International Characters.

Zip Code:

Email: loryn_cozzi@usatriathlor -

I Authorize this ransaction | | Reset |

P\ Verisign
Trusted

vvvvvvv
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How to Complete Recertification

RECERTIFICATION FORMS

Step10

Return to
Available Recertification Forms http://www.usatriathlonuniversity.com/login
to access the recertification form.

« Levell
= | evel | Recerification - $95.00

= Level | Recerification Late Submission - $145.00 . ) .
. Level I You simply click on the same form again as you
= Level ll Recertification - $35.00 did to pay. You will now have access to it.

= j.evel Il Recerification Late Submission - $145.00

= {avel ||
= Level Il Recertification - $95.00
= Level Il Recerification Late Submission - $145.00

- USA

TRIATHLON
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¢ ee— - Step 11

Enter Contact Information

CERTIFIED COACH RECERTIFICATION FORM

CONTACT INFORMATION Legal First/LastNamé&: K| & LILISF NAR 2y &2 dzNJ RN
passport, etcNOT A NICKNAME, MIDDLE NAME, ETC.
Lfognaalnm e Preferred Name on Certificatedny abbreviation or nickname you prefer on
e the new certificate.
Preferred Name On Coaching Cerficate Example: Legal Name: JOSGph Smith
;Tgcni Preferred Name on Certificate: Joe Smith
e SR Mailing AddressWhere the certificate should be mailed.
Colarado Springs State: Please use twdetter abbreviation (CO, NJ, TX, etc.)
o Email:Preferred email for coaching education to contact you if necessary.
o1 Phone:Preferred phone for CE to contact you if necessary (no dashes).
fgﬂ;‘_m@usamathlon_mg USAT Member Number and ExpiratioRequired of all coaches to be curren
Phore Background Check Applicant ID Numb@il recertification applicants must
. complete a new background check.
H **|f you receive a message when you try to complete a new check th
o — you have an active background investigation, you must contact NCS
T — directly to have the hold lifted on your account USA
TRIATHLON

WWW.USATRIATHLON.ORG FUELING THE !



How to Complete Recertification

Step 12
Enter CEU Information

CEU REPORTING
CEU year _ Houre of Number of Any and all CEUs nearned through usatriathlonuniversity.corhat
Compteen cevs cEdTite Course CEUs Eamed are being claimed for credit must be documentedhis section.
No [<] Delete This includes USAT and ROSAT CEUSs.
e _ _ _ Any exams completed through usatriathlonuniversity.com do not have
Please use the file upload area below to submit certificates or registration confirmations as proof of attendance. tO be reported (USAT WEbinar, neWSIetter, DVD and bOOk
exams)

b4 I3 | A4 I 4 P 4 4 A~ ‘
CEU Completion Dat®ate(s) of CEU Course fTAO] 2y ol RR IyZ2aKSNE 042 NbLIEN,

USATCEU4&:, Sa¢ F2NJ ! {! ¢ /-OSAEACHUYR ab2é¢ FT2Nl b2y
CEU TitleTitle of Course, Conference, Clinic, Program, etc.
Hours of CourseTotal Number of Hours for Educational Components (no CEU credit given for breaks, meals, etc. if applicable)

Number of CEUs EarnediSAT CEU values can be found on the USAT CEUthaid/@ww.usatriathlon.org/audience/coaching/education/ceus.aspx
or http://www.usatriathlon.org/audience/coaching/recertification/usateu-opportunities.aspx

Credit for nonRUSAT coursesre awarded 1 notJSAT CEU per contact hour with a maximum of 5W8AT CEUs per course (unlesgntiise specified

on the recertification paghttp://www.usatriathlon.org/audience/coaching/recertification/ncisatceuopportunites.aspx For example:

1 Hour NoRUSAT Course = 1 NOISAT CEU

2 Hour NoRUSAT Course = 2 NofSAT CEUs

3 Hour NoRUSAT Course = 3 NUISAT CEUs

4 Hour NoRUSAT Course = 4 NOIiSAT CEUs USA
5 Hour (or longer) NotSAT Course = 5 NQISAT CEUs TRIATHLON
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http://www.usatriathlon.org/audience/coaching/education/ceus.aspx
http://www.usatriathlon.org/audience/coaching/recertification/usat-ceu-opportunities.aspx
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http://www.usatriathlon.org/audience/coaching/recertification/non-usat-ceu-opportunites.aspx
http://www.usatriathlon.org/audience/coaching/recertification/non-usat-ceu-opportunites.aspx
http://www.usatriathlon.org/audience/coaching/recertification/non-usat-ceu-opportunites.aspx
http://www.usatriathlon.org/audience/coaching/recertification/non-usat-ceu-opportunites.aspx
http://www.usatriathlon.org/audience/coaching/recertification/non-usat-ceu-opportunites.aspx

How to Complete Recertification

Step 13
Upload Documentation

PLEASE INCLUDE THE FOLLOWING REQUIRED ITEMS:

° F'Iease. sut?;i? Ensp?e-ls—acanI:L c-nL.Trs[eJcnmp.letinunn:gsmﬁcates that you did not complete through this online testing site_ .
Do ion of 10 Remaining Continuing Education Units o Documentation for any and all CEUs eatned through
These courses can be USAT or Non-USAT CEUs. Please submit copies of ALL course completion certificates. . . . . .
Service to the Sport of Triathlon Documentation _ _ usatriathlonuniversity.comhat are being claimed for
Please write a brief summary of the activities in which you have participated to give back to the sport. ) . . . R
Sabe Eleluiiininie credit must be uploadeth this section. This includes USAT

A copy of the USOC Coaching Ethics Code can be found on the recertification page.

Click "Browse" to add files for submission. W and nOHUSAT CEUS

‘ ‘ Any exams completed through usatriathlonuniversity.com do not
requiresupporting documentatiomo be uploaded.

5 USAT CEUBDncumentation needed for any course not taken through Pléase Note:
online testing site. Five (5) USAT CEUs are required for all coachds. You must provide a copy of a certificate of

Remaining CEU&evel | coaches have 10 remaining CEUs. These can be completion, registration confirmation, or
USAT or notJSAT CEUs. Documentation must be providedfdr certification/license.Handouts, slides, notes

in order to receive credit. _ o supporting documentation and CEU credit will
Service to the SportPlease write a brief summary of your activities. NOT be awarded

Signed Ethics Code Agreemeiihis can be found on the recertification A

page and signed. The ethics code agreement must have an actual

signature on it. It CANNOT be typed."SA
CPRMust be current TRIATHLON
Respect in SportJpload copy of completion certificate P Xk .
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How to Complete Recertification

RECERTIFICATION

Cerified coaches must recerify every two years in order to remain informed on

the latest knowledge and experise and to provide service and suppart for Whel’e tO F|ndthe Eth|CS COde Ag I’eement

developing USA Triathlon coaching programs and triathlon in . . . . e .

general. Recertification also provides an accountability for maintenance of the http.//www.usatrlathlon.orq/aud|ence/coachmq/recertlflcatlon.aspx
coaching certiication. The ethics code agreement is located at the top of the recertification webpz

LUSA Triathlon Cerified Coaches must submit their recerification packets by
their cerification expiration date. Coaches who do not submit recertification

materials by their expiration date are not eligible for recertification under the H

normal recerification policy. Please see the botorn of this page for e late The ethics code agreement must have an actual
recertification policies. If you have any questions regarding the recerification . -

palicy, please contact the Coaching Cerification Coordinatar. S|gnature On |t. It CAN NOT be typEd

In order to recertify, coaches must complete:

* Online Background Check (policies and criteria)

* Respectin Sport and Activity Leader Program (required for 2012
recerifications and later)

« Senvice to the Sport Documentation

« Continuing Education Units (please see below)

« Current USAT Annual Membership
« 595 Recerification Fee
+ Signed Ethics Code Agreement
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How to Complete Recertification

PLEASE INCLUDE THE FOLLOWING REQUIRED ITEMS:

Documentation of 5 USAT Continuing Education Units

Please submit copies of ALL course completion certificates that you did not complet
Documentation of 15 Remaining Continuing Education Units

These courses can be USAT or Mon-USAT CEUs. Please submit copies of ALL cour
Service to the Sport of Triathlon Documentation

Please write a brief summary of the activities in which you have participated to give b
Signed Ethics Code Agreement

A copy of the USOC Coaching Ethics Code can be found on the recertification page.

Click "Browse" to add files for submission. Max. Mz y 1 MB
yi

Browse...

x Background Check Instructions. pdf
x Background Check Criteria. pdf
Coach Directory Instructions.
Coach Discount Program.

Please Note:

A Files are not
uploaded until you
see the files listed
dzy RSNJ G KS
button.

USA
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How to Complete Recertification

Step 14

SAVE OR SUBMIT Submit Recertification

[ Save Changes and Come Back Later | | Submit Receriification Now | [ Discard Changes It is recommended that you print
Mote that saving or submitting may take a few minutes if you are submitting large files. a copy of your Completed
recertification form and keep a
copy of your materials until you
receive your revised coaching

Please note:
Af you save the form, you can access it in the same location at the bottom ab#igathlonuniversity.com

homepage.
USA

Aonce you submit, you CANNOT edit your recertification information.
TRIATHLON
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How to Complete Recertification

Step 15

You receive a message stating that your
recertification has been submitted to USAT
and is pending approval.

Please note:

A YOU HAVE NOT SUBMITTED YOUR
RECERTIFICATION UNLESS YOU RECEIVE
THIS MESSAGE.

A You are only contacted by USAT if there is
an issue with your recertification.

A Itis recommended that you keep a copy of
your materials until you receive your
revised coaching certificate.

USA
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WWW.USATRIATHLON.ORG FUELING THI



